
Call Notes Template
One line per person. Write it within a minute of hanging up.

business-dialer.com
Print and keep beside the phone

The formula: Who they are to you  ·  what they want, with numbers  ·  what you promised  ·  next step
Example: Buyer · ground floor only, max 48M · sent Rose Street · her move, answer by Friday

WHO THEY ARE TO YOU WHAT THEY WANT (NUMBERS) WHAT I  PROMISED NEXT STEP /  WHOSE MOVE

FOUR RULES THAT KEEP THESE USEFUL

1. Skip the date. Your phone already logged the call.    2. Write phrases that don't rot. "Waiting on her answer" survives; "will call Tuesday" is wrong by Wednesday.

3. Edit in place. One current line beats a stack of dated entries.    4. Move it onto the contact the same evening, so it reaches you when they ring.
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